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[bookmark: policy-statement]1. Policy Statement
Helping Hand is committed to ensuring the health, safety, and welfare of all employees, pupils, visitors, and contractors while working in schools or other educational settings. We aim to create and maintain a safe environment and comply with the Health and Safety at Work Act 1974 and all relevant regulations.

[bookmark: scope]2. Scope
This policy applies to: - All staff supplied to schools and educational settings - Behaviour and wellbeing staff working in classrooms or intervention spaces - Consultants, contractors, and volunteers engaged by Helping Hand. 

[bookmark: responsibilities]3. Responsibilities
[bookmark: directors-management]Directors / Management
· Ensure implementation of this policy
· Allocate resources to maintain safe working practices
· Review and update the policy annually or as needed
[bookmark: employees-staff]Employees / Staff
· Take reasonable care of their own health and safety and that of others
· Follow all safety instructions, procedures, and training
· Report accidents, hazards, or unsafe practices immediately
[bookmark: health-safety-officer-dsl]Health & Safety Officer / DSL
· Provide guidance and support for safe working practices
· Monitor compliance and investigate incidents
· Maintain records of training, risk assessments, and incidents

[bookmark: risk-assessments]4. Risk Assessments
· Conduct risk assessments for all placements and activities
· Identify potential hazards and implement control measures
· Review risk assessments periodically and after incidents
· Ensure staff are informed about any relevant risks in their placement

[bookmark: training-and-induction]5. Training and Induction
· All staff will receive health and safety induction before placement
· Staff will be informed about:
· Emergency procedures
· Accident reporting
· Fire safety
· First aid arrangements
· Ongoing refresher training will be provided as needed

[bookmark: accident-reporting-and-investigation]6. Accident Reporting and Investigation
· All accidents and near-misses must be reported to the school and Helping Hand immediately
· Records should include date, time, location, persons involved, and description of incident
· Investigations will be carried out to prevent recurrence

[bookmark: fire-safety]7. Fire Safety
· Staff must familiarise themselves with the fire evacuation procedures of the school
· Participate in fire drills as directed
· Report any fire hazards immediately

[bookmark: first-aid]8. First Aid
· Staff must know the location of first aid kits and qualified first aiders in the school
· Report and record any first aid treatment administered

[bookmark: personal-safety]9. Personal Safety
· Staff should follow guidance on lone working and personal safety
· Use correct manual handling techniques and equipment
· Avoid putting themselves or pupils at risk

[bookmark: monitoring-and-review]10. Monitoring and Review
· Helping Hand will regularly monitor health and safety practices
· Policy and procedures will be reviewed annually or following significant incidents
· Staff will be informed of updates and retrained where necessary

Signed: ___________________________
Name: ___________________________
Role: ___________________________
Date: ___________________________
