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[bookmark: policy-statement]1. Policy Statement
Helping Hand is committed to safeguarding and promoting the welfare of children and young people. We recognise that safer recruitment is a key part of creating a safe and protective environment for children and young people.
This policy sets out how Helping Hand ensures that all staff recruited to work in schools and education settings are suitable, competent and safe to work with children.
This policy is written in line with: - Keeping Children Safe in Education (KCSIE) (latest statutory guidance) - The Education Act 2002 - The Children Act 1989 and 2004 - The Equality Act 2010

[bookmark: scope]2. Scope
This policy applies to the recruitment and selection of: Behaviour, SEMH and wellbeing practitioners - Consultants, contractors and temporary workers, volunteers (where applicable)

[bookmark: principles-of-safer-recruitment]3. Principles of Safer Recruitment
Helping Hand follows these safer recruitment principles: - Safeguarding children is the highest priority - Recruitment processes are fair, transparent and consistent - All candidates are assessed for suitability to work with children - Appropriate checks are completed before any placement - Recruitment decisions are based on evidence

[bookmark: roles-and-responsibilities]4. Roles and Responsibilities
[bookmark: directors]Directors
· Ensure safer recruitment practices are implemented
· Ensure this policy is reviewed annually
[bookmark: designated-safeguarding-lead-dsl]Designated Safeguarding Lead (DSL)
· Oversees safeguarding and safer recruitment
· Ensures compliance with statutory guidance
· Acts as point of contact for safeguarding concerns
[bookmark: recruitment-staff]Recruitment Staff
· Follow safer recruitment procedures
· Maintain accurate records
· Ensure no staff are placed without required checks

[bookmark: advertising-and-candidate-information]5. Advertising and Candidate Information
All recruitment advertising will: - Include a safeguarding statement - State that enhanced DBS checks are required - Make clear that references will be taken
Candidates are informed that: - Safeguarding checks are mandatory - Any offer of work is subject to satisfactory checks

[bookmark: application-and-selection-process]6. Application and Selection Process
[bookmark: application]Application
Candidates must provide: - A completed application form or CV - Full employment history with explanations for gaps - Details of qualifications and professional status
[bookmark: interview-and-selection]Interview and Selection
Where interviews are conducted: - At least one recruiter has safeguarding awareness - Suitability to work with children is explored - Behavioural and safeguarding-based questions are asked

[bookmark: pre-employment-and-pre-placement-checks]7. Pre-Employment and Pre-Placement Checks
No candidate will be placed in a school until the following checks are completed and verified:
· Enhanced DBS check (including Barred List where required)
· Identity verification (photographic ID)
· Right to work in the UK
· Verification of qualifications and professional status
· Minimum of two references, including the most recent employer
· Employment history and gap checks
· Overseas checks where applicable
Helping Hand maintains a central record of all checks completed.

[bookmark: dbs-update-service]8. DBS Update Service
Staff are encouraged to register with the DBS Update Service. Where staff are registered: - Status checks will be carried out prior to placement - A new DBS will be requested where required by legislation or guidance

[bookmark: single-central-record-scr]9. Single Central Record (SCR)
Helping Hand maintains a Single Central Record-style system that records: - Identity checks - DBS details - Right to work - Qualifications - References
This record is available to schools upon request.

[bookmark: induction-and-ongoing-monitoring]10. Induction and Ongoing Monitoring
All staff will: - Receive safeguarding induction prior to placement - Be provided with safeguarding policies and procedures - Be required to read Part 1 of KCSIE
Ongoing monitoring includes: - Regular compliance reviews - Re-verification of DBS where required - Feedback from schools

[bookmark: Xe0525e65110ac6d2b823954dbacf8b83cc1b029]11. Allegations and Concerns During Recruitment
If safeguarding concerns arise during recruitment: - The process will be paused or terminated - Advice will be sought from the DSL - Referrals to external agencies will be made where appropriate

[bookmark: equal-opportunities]12. Equal Opportunities
Helping Hand is committed to equality of opportunity and does not discriminate on the basis of protected characteristics as defined by the Equality Act 2010.
Safeguarding requirements apply equally to all candidates.

[bookmark: policy-review]13. Policy Review
This policy is reviewed annually or sooner if: - There are changes to legislation or statutory guidance - A safeguarding issue or recruitment concern arises
All staff involved in recruitment will be informed of updates.
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